
 

 

 

 

 

 

Getting Started with Power BI 

Sample Guide 
 

Download Power BI here 

 

https://powerbi.microsoft.com/en-us/desktop/


Get Started by opening your Power BI Desktop 

Click on get data icon 

Then decide what type of file you will 

be getting the data from. I will use 

the Excel link and then go and find 

the document on my computer to 

find the sample file. Once I click the connect icon it 

will take me to my documents where I can choose 

the document I need.  

Next, I will check the box of what I need. It will 

then load it in so I can see on the window and 

I can then check on the load button to load in 

my data.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once I have loaded it in you can now see the data found under the fields tab under Table 1 

Now I am about ready to get 

started making visualizations. 

The visualizations are all 

different and will take you a 

little bit to understand.  

I want to make a basic one to 

see when my kids are moving 

into my state. I will click on the 

donut visualization. On the 

legend, I will add the QAD date 

and under the values section I 

will add student ID. It then 

creates a visualization for me.  



The neat thing is all of the visualizations on a page can work together. Now I will choose a new 

visualization. I want to look at the count of qualifying activities by month. So- under the category I pick 

the QA Date and then narrow it down to just a month. On the Y Axis, I pick the county of the qualifying 

activity. It then creates a new visual. 

 

 

 

 

 

 

 

 

 

 

 



Now I am ready to add a third visualization. I click on the donut icon again. I then pick my values for the 

Legend which will be city and state, the details which are the qualifying activity and the values which are 

the county of qualifying activity.  

 

 

 

 

 

 

 

 

 

 

My next visualization helps me see what types of work the migrant families are engaged in.   



Now I want to see what towns they are coming to each year. I pick the 

following from the visualizations and the data to create the long 

visualization.  

 

 

 

 

 

Finally, I choose the data for 

my last visualization. I want to see 

what places my students are coming 

from.  

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Now that I have created my visualizations I analyze what the data looks 

like. It will change as I click on different parts of the visualizations.  I need 

to remember that I can look at one visualization alone by maximizing it. I 

can also look at additional data by clicking on the arrows.  

 

Now that you have followed this and made 

a few by following directions- go ahead and get started tailoring visualizations 

specific to your data needs.  


